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Original wills and LPAs Best practice/Limitation 

Act 1980 

Until death 

Original medical records (in any format) 

relating to clients 

Best practice/data 

protection obligations  

For as long as necessary, 

depending on the individual 

matter  

(NB – Our policy is not to retain 

original records unless it is 

impractical to take copies/scan 

or we have agreed to retain 

them.)  

Original medical records (in any format) 

relating to third parties (such as the 

claimant in a matter we are defending) 

Best practice/data 

protection obligations 

For as long as necessary, 

depending on the individual 

matter  

(NB – Our policy is not to retain 

original records unless it is 

impractical to take copies/scan 

or we have agreed to retain 

them.)  

Statutory/company books Best practice Indefinitely 

Title deeds Best practice Until the client disposes of the 

property or the client’s interest 

in the property comes to an 

end (e.g. on the expiry of a 

lease) 

AML Records/sanctions checks Best Practice A minimum of 7 years from the 

date of file closure, unless our 

contract or relevant legislation 

says otherwise 

 

BROWNE JACOBSON LLP INFORMATION AND DATA 

Accounting and Financial Information 

 

Type of Record/Document Statutory 

retention/best 

practice 

Retention Period 



 

 

Browne Jacobson 

Retention schedules 

V3 

May 2024 

 4 
 

 

Accounting Records  6 years 

Annual Depreciation  6 years 

Application to write off value  In perpetuity for the lifetime of 

the company 

Cash Book List  6 years 

Cheques & Remittance Advice  6 years 

Consolidated Accounts  In perpetuity for the lifetime of 

the company 

Cost control ledger analysis  6 Years 

Disposal of Assets  In perpetuity 

Income Tax and NI Returns  6 Years 

Ledger Sheets  6 years 

Purchase Requisitions  6 Years 

Royalty Payments  In perpetuity 

Taxation  6 Years to a maximum of 15 

Years 

VAT  6 Years 

Wages / Salary  6 Years 

 

LLP and associated companies’ information 

 
 

Type of Record/Document
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Operational and System Information   

 

Type of Record/Document Statutory 

retention/best 

practice 

Retention Period 

Application log files   3 months accessible then 

archive - 1 year 

Cryptographic Keys   




